Annex-I
VACANY ANNOUNCEMENT
A public sector organization intends to hire services of the individual consultants, against the work, qualifications and experience as mentioned on contract basis. 
	Sr#
	Name of Post
	No. of Posts
	Eligibility Criteria

	1
	Financial Management Specialist (PPS-09)
	1
	· ACA/ACMA/ACCA/CPA or Master’s Degree in Finance and Accounting e.g. MBA (Finance), MS Finance; M.Com;  
· Holding of MBA (Finance) degree, Master’s Degree in Accounting and Finance, or MS Finance, M.Com. 
· 8 years’ relevant experience in financial management, audit or accounts, after acquiring stipulated qualifications. 

	2
	Procurement Specialist (PPS-09)
	1
	· Master Degree or BS 04 Years (minimum sixteen years of education) in Economics or Engineering, Business Administration. 
· At least 10 years of experience after acquiring stipulated qualification BS 04 years (Hons) and 07 years, in the field of procurement and contract management at the national or international level in public or private sector or 7 years experience with a Master’s degree 
· Substantive knowledge of procurement policies, processes and procedures and extensive experience in their application will be required  



APPLICATION INSTRUCTIONS
1. The hiring/recruitment will be made strictly on merit basis in accordance with the selection criteria
2. The place of duty will be Islamabad with the frequent visits to the Provinces
3. The positions are  to be filled in  on contract basis
4. Only short-listed candidates will be called for interview
5. No TA/DA shall be admissible for appearing in the test/interview
6. The organization reserves the right to withdraw/cancel/delay the vacancies or reject any application at any stage without assigning any reasons.
7. Women and minorities are highly encouraged to apply. This office has zero-tolerance policy for gender discrimination and strong anti-sexual harassment policy at the workplace 
8. We promote conducive workplace environment i.e. flexible working hours, assistance with transportation, day care facility etc for females and people with disabilities
9. The organization offer equal pay for equal work and adhere the transparent pay practices, provide paid parental leave and support childcare at work place.  
10. The organization believe in on-job trainings to optimize efficient performance and implement regular capacity programs to enhance the technical and managerial skills of the staff, where all staff are provided equal opportunities.
11. The application along with updated CV, attested copies of CNIC, educational documents and experience certificates in hard form should reach PO BOX No 551 on or before January 14, 2025.
12. Post applied for shall be clearly written on the top right of the envelope. 
13. Late and incomplete applications will not be entertained. 
14. Detailed Terms of References are available at www.safron.gov.pk

Strengthening Institution for Refugees Administration (SIRA),
House 274, Main Double Road, E-11/1,
Islamabad, Pakistan
Tel: +92-51-6130808
E-mail: misitsira@gmail.com
Website: https://www.safron.gov.pk
[bookmark: _GoBack]
